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2011 FBLA State Leadership Conference — Overview

Welcome to Santa Clara
Welcome to the Bay Area and the 2011 California State Leadership Conference. We look forward to your attendance!

Conference Registration

Who Can Attend
The State Leadership Conference is open to FBLA members, advisers, and guests. An adviser is the person responsible for the local FBLA chapter. Students who have paid dues for the 2010–2011 school year may attend. A guest is a family member, school administrator, businessperson, etc. Students and advisers may not register as guests. Guests are welcome; however, if the guest is not registered, seating will not be available at the Awards of Excellence program.

Conference Registration
Access the Online Conference Registration form by going to www.cafbla.org. 

Registration Fee
The Regular Conference Registration fee is $85 per person.  The Late Conference Registration fee is $90 per person.

Hotel Information

Hotel Location/Shuttle
The Hyatt Regency Santa Clara is located next to Great America.  Transportation to the hotel will be on your own.  (There is no shuttle service.) A taxi will be approximately $20.  There will be complimentary self parking in the hotel’s parking garage.

Hotel Reservations
The hotel reservation form must be completed and e-mailed or faxed by March 24. A check must be mailed to the hotel or credit card number must accompany the form.  Reservations that are FAXED must include a credit card number. Use the Fax number listed on the form. The Hyatt Regency will honor reservations as received. However, the number and types of rooms needed must also be taken into consideration. The sooner you get your reservations in, the better, as you might be housed in the overflow hotel.

Check-In Procedure
Upon arriving at the hotel, the local chapter adviser should register the chapter delegation for hotel rooms and conference materials. Schools are encouraged to have their students remain on the bus or in an area outside the hotel lobby while the adviser checks in the chapter. This will help reduce crowding, noise, and confusion.

Conference Opportunities

Entertainment
To be determined.  Several possibilities are currently being considered.  Look in your program upon arrival and be surprised.  It will be fun and interactive!

 
Board Games:  A variety of board games will be provided, so network with fellow FBLA members and have fun!

2011 FBLA State Leadership Conference — Overview, continued

Fun Attraction
Time has been set aside in the conference program for a visit to Great America on Saturday or Sunday with discounted tickets of only $30 (same price as in 2009).  Tickets may be purchased using the form in this packet.  However, remember to check the conference schedule to see that you will have free time to do so.  Since it is across the street from the hotel, you will be able to walk to Great America.

Workshops
Workshops will be presented on Friday morning and afternoon. See program for specific workshops, descriptions, locations, and times.

Exhibits and Campaigns
Exhibits and the state officer campaign booths will be open on Friday from 7 am to 4 pm. Visit this area to support the exhibitors and find out about the candidates running for state office.

Silent Auction
Each of the chapters and each of the sections are being asked to bring a nicely packaged basket, box, or container of interesting products which will be used for the Silent Auction.  These silent auction donations can be for students only, for advisers only, or for both depending on the contents and cost. Make this a fun project for your chapter!  Bring some extra cash and join in the fun of bidding.

“Blue Jeans for Babies”
Have fun and help California FBLA support the March of Dimes by attending the “Blue Jeans for Babies” dance on Friday evening. All members donating $2 may wear blue jeans/denim, but all other aspects of business casual clothing must be followed.

Voting Delegates
Two voting delegates from each chapter will participate in the voting delegates’ session on Saturday morning. Voting delegate ribbons will be in the chapter registration packet and must be worn.

Parade of Presidents
The Parade of Presidents will be held during the Awards Session on Saturday evening. The local chapter president should attend the practice prior to the session. The actual time of the practice will be listed in the conference program or announced.

Conference Policies

Code of Conduct/
The Code of Conduct must be discussed with students attending and proper

 Emergency Form
Emergency Form signatures obtained. Two copies per student are needed—one to submit at registration and one for the adviser to keep. You may use the emergency medical form provided or your district form. Forms must be submitted at registration before conference materials are obtained.

Student ID
Name badges must be worn to all conference activities.  Students competing must show a photo ID. This photo ID must be presented in order for the student to enter the testing room. Faxed copies will not be accepted, and no one will be allowed to enter the testing room without an ID.

Calculators/Electronic 
Calculators will be provided by the state chapter for those events that require them to

Devices
complete the test. Members should not bring their own calculators, or any other electronic device, to the testing room.


FBLA Image and Dress Code

Guidelines for Advisers.  Advisers must discuss the Dress Code, Code of Conduct, and following points with the members attending the conference so that FBLA will create the best image possible.

Along with the proper attire, extending courtesies and behaving in a professional manner while at the conference will project the type of image we would like for FBLA.

Respect the need for quiet in the hotel hallway.  We are not the only guests in the hotel.  Loud behavior in the hallway or in your room is not appropriate at any time.

Respect hotel property.  Guests are responsible for any damages or missing items in the hotel rooms.

Be considerate and courteous while using the elevators.  Push only the button for your floor; allow people to enter and exit easily; and be considerate of the time restrictions that everyone has.

Purpose.  FBLA members and advisers should develop an awareness of the image one’s appearance projects. The purpose of the dress code is to uphold the professional image of the association and its members and to prepare students for the business world.  

Appropriate attire is required for all attendees—advisers, members, and guests—at all general sessions, competitive events, section meetings, workshops, and other activities unless stated otherwise in the conference program.  Conference name badges are part of this FBLA Conference Dress Code and must be worn for all conference functions.  For safety reasons, do not wear name badges outside the hotel.

Professional attire acceptable for official FBLA activities include:

Males

 
  Business suit with collared dress shirt, and necktie or


  Sport coat, dress slacks, collared shirt, and necktie or

·   Dress slacks, collared shirt, and necktie.

·   Banded collared shirt may be worn only if sport coat or business suit is worn.

·   Dress shoes and socks.

Females

   
Business suit with blouse or

· Business pantsuit with blouse or

· Skirt or dress slacks with blouse or sweater or

· Business dress.

· Capris or gauchos with coordinating jacket/suit, worn below the knee.

·   Dress shoes.

Inappropriate Attire for both men and women includes:


  Jewelry in visible body piercing, other than ears


  Denim or chambray fabric clothing of any kind, e.g. overalls, shorts, skorts, stretch or stirrup pants, exercise or bike shorts


  Backless, see-through, tight-fitting, spaghetti straps, strapless, extremely short, or low-cut blouses/tops/dresses/skirts


  Sandals, athletic shoes, industrial work shoes, hiking boots, bare feet, or over-the-knee boots

· T-shirts, Lycra, spandex, midriff tops, tank tops, bathing suits 


  Athletic wear, including sneakers


  Hats or flannel fabric clothing


  Bolo ties


  Visible foundation garments

Clarification:  Many women’s two-piece suits are currently designed so that they do not require a blouse.  Therefore, this will be accepted.  In addition, sling-back shoes, open-toe shoes, and sleeveless dresses are accepted.

New fashion trends may be in style but not necessarily appropriate.  The best way to operate is to avoid walking the line.  If there is a doubt, select something else to wear.  Be a professional.

Who is Eligible to Compete--Summary

First Place Winners at Section Conference

  Creed Contest

First and Second Place Winners at Section Conference

	          Job Interview  

          Public Speaking I
	Public Speaking II

     


· First, Second, and Third Place Winners at Section Conference

  Parliamentary Procedure*

First, Second, Third, Fourth, and Fifth Place Winners at Section Conference**

	         Accounting I***

         Accounting II

         Business Calculations

         Business Communication

         Business Law

         Business Math***

         Business Procedures

         Computer Applications

         Computer Problem Solving

         Cyber Security

         Database Design and Applications

         Economics

         Entrepreneurship

         FBLA Principles and Procedures***
	Future Business Leader

Global Business

Health Care Administration

Hospital Management

Introduction to Business***

Introduction to Business Communication*** 

Introduction to Technology Concepts***

Management Decision Making

Marketing

Personal Finance

Sports Management

Spreadsheet Applications

Technology Concepts

Word Processing I

Word Processing II


· Individual Events Beginning at SLC (dues paid by March 1)

   Client Service (1 per chapter)

          Desktop Application Programming (Up to 3 members per chapter)

          Electronic Career Portfolio (1 entry per chapter)

          Help Desk (1 per chapter)

          Impromptu Speaking (1 per chapter; competitor may also enter one individual written only event if schedule allows)

                 Introduction to Parliamentary Procedure (Up to 3 members per chapter—Grades 7-10)****

          Networking Concepts (Up to 3 members per chapter)

          Wild Card Entries (two per school—can be used for any “written test” event which started at the section level; no member may use more than one wild card)

Individual/Team Events Beginning at SLC (dues paid by March 1)

   Business Financial Plan (1 entry per chapter up to 3 members)          Digital Video Production ( 1 entry per chapter up to 3 members)

                 Business Plan (1 entry per chapter up to 3 members)                E-Business (1 entry per chapter up to 3 members)

                 Business Presentation (1 entry per chapter up to 3 members)            Web Site Design (1 entry per chapter up to 3 members)

                   Computer Game & Simulation Programming (1 entry per chapter 1 to 3 members)            

Team Events Beginning at SLC (dues paid by March 1)

         Banking and Financial Systems (1 team of 2 or 3 per chapter)   Emerging Business Issues (1 team of 2 or 3 members per school)

          Business Ethics (1 team of 2 or 3 per chapter)                           Management Information Systems (1 team of 2 or 3 members per school) 

          Desktop Publishing (1 team of 2 members per school)                Network Design (1 team of 2 or 3 members per school)                                                                 

Chapter Events Beginning at SLC (dues paid by March 1, check report due dates)

          American Enterprise Project Report
         Local Chapter Annual Business Report

          Community Service Project Report
         Partnership with Business Project Report

If you have a competitor who qualified at section but who is not competing at SLC, please notify your section director immediately. This will allow the next eligible member to be notified to participate.

*
Any student wishing to qualify for national parliamentarian may become eligible by entering and taking the test at the state conference.  Enter this intent on the registration form.

**
The number of competitors is determined by the number who took the test at your section conference.  Refer to your section winners’ list.

*** 
Only wild card entrants must submit proof of grade level circled in red with registration form.  Transcripts with accounting courses circled are required for Accounting I wild card entrants. 

****
All entrants must submit proof of grade level circled in red with registration form.

Preliminary Conference Schedule

This schedule is subject to change.  Please check the conference program for final schedule.

Thursday, April 15

1 pm
Conference Headquarters (Bring Silent Auction items here.)


Competitive Events Headquarters


Judges’ Meeting Room

5—7:30 pm
Conference Registration 

7 pm
State Officer Candidates’ Meeting

7 pm 
Written Tests—Collaborative—Team 

(Session 1)
    Banking and Financial Systems


    Entrepreneurship 


    Global Business 


     Management Decision Making


     Management Information Systems


     Network Design 

                             Written Tests—Individual


     Future Business Leader

                                    Help Desk


     Parliamentary Procedure


Performances

                                  (Finalist performance times will be pre-assigned)


    American Enterprise 


    Community Service 


    Computer Game and Simulation Programming


    Partnership with Business 

8:15 pm
Entertainment


    To be determined.  Look in your program.  It will be a fun and interactive event.


    Board Games

8:15 pm                 

(Session 2)
Same as Session I (Both Collaborative—Team and Individual)     

9:30 pm

(Session 3)
Same as Session I and II (Both Collaborative—Team and Individual)


10:15 pm
State Officers’ Rehearsal

11 pm-6 am
Curfew (In your own rooms)

PLEASE NOTE THAT THE FOLLOWING EVENTS ARE SEQUESERED AND PERFORMANCE TIMES WILL BE DRAWN IN THE SEQUESTERED ROOM.

     Banking and Financial Systems
           Entrepreneurship
            Management Information Systems

     Business Ethics

           Global Business
            Network Design

     Client Service

           Help Desk
            Parliamentary Procedure

     Creed                                                       Impromptu Speaking                               L. Byram Bates Memorial Scholarship

     Emerging Business Issues
           Management Decision Making


THESE EVENTS HAVE ASSIGNED TIMES WHICH WILL BE POSTED:

    American Enterprise Project
Computer Game and Simulation Programming
Job Interview

    Business Financial Plan                     Desktop Application Programming                             Partnership with Business

    Business Plan                                  Digital Video Production                                           Public Speaking I

    Business Presentation                      E-Business                                                              Public Speaking II

    Community Service Project               Future Business Leader                                            Web Site Design    

Preliminary Conference Schedule, continued

Friday, April 15

7 am
Conference Headquarters (Silent Auction items accepted here!)


Competitive Events Headquarters


Judges’ Meeting Room

7 am
Finalists posted for the following events:


    Banking and Financial Systems


    Entrepreneurship


    Future Business Leader

                                 Global Business

                                 Help Desk



Management Decision Making



Management Information Systems



Network Design



Parliamentary Procedure

7—4 pm
Campaign Booths Open

7:30—10:00 am
Conference Registration

8—4 pm
Silent Auction Open/Exhibits Open

8:30 am
Client Service Preliminary—Sequestered and Performance

8:30 am
Emerging Business Issues—Sequestered and Performance

8:30 am
Job Interview

8:30 am
Advisers’ Meeting

9 am
Future Business Leader Interview

9 am
Workshops

10:15 am
Business Plan Performance

10:30—12:15 pm
First General Session

1 pm
Impromptu Speaking Preliminary —Sequestered and Performance

1 pm
Business Financial Plan Performance

1:30 pm
Creed Contest—Sequestered and Performance  (No audience)

1:30 pm
Group Testing—Session I 

      (Session I)              Schools will be assigned alphabetically by school name to a Group Testing Session.  All members from 

                                           the same school must test at the same time.

  
   The tests in Session I are the following:

   
    Accounting I


    Accounting II



Business Calculations



Business Communication



Business Law



Business Math



Business Procedures



Computer Problem Solving



Cyber Security



Economics



FBLA Principles and Procedures

Health Care Administration

Hospital Management

Introduction to Business

Introduction to Business Communication

Introduction to Parliamentary Procedure

Introduction to Technology Concepts

Marketing

Networking Concepts

Personal Finance

Sports Management

Technology Concepts

2—3 pm
Workshops

2 pm
Management Information Systems—Sequestered and Performance

Preliminary Conference Schedule, continued

Friday, April 15 (Continued)

      3:15 pm
Group Testing—Session II

     (Session II)
    Schools will be assigned alphabetically by school name to a Group Testing Session.  All members from 

                                                    the same school must test at the same time.

                                                    The tests are the same as those offered in Session I.

5 pm
Help Desk—Sequestered and Performance

5 pm
Parliamentary Procedure Performance—Sequestered and Performance   

5 pm
Group Testing—Session III

     (Session III)              For all members in schools who had conflicts with other testing.  Remember that 

                    all students from the same school in the same event must test at the same time. 


     The tests are the same as those offered in Sessions I and II.

5:15 pm
Public Speaking I

5:15 pm
Public Speaking II

5:30 pm
Banking and Financial Systems—Sequestered and Performance

7 – 8:00 pm
Campaign Caucus

8 pm
Finalists posted for Impromptu Speaking

                             Finalists posted for Client Service

     8:30-9:45 pm
Sections Meetings

10—12:00 pm
“Blue Jeans for Babies” Dance

12:30-6:00 am
Curfew (In your OWN rooms)

Saturday April 16

7 am
Conference Headquarters


Competitive Events Headquarters


Judges’ Headquarters

      7:30-8:30 am
Voting Delegates Meeting

8:45 am
Group Skills Written Testing—Session I

(Session I)               Students from the same school must take the test at the same time. 



Computer Applications



Word Processing I




Database Design and Applications

Word Processing II



Spreadsheet Applications

9 am
Desktop Publishing—Written Test—Session I

9 am
Business Ethics—Sequestered and Performance

9 am
Impromptu Speaking Finals—Sequestered and Performance

9 am
Marketing—Sequestered and Performance

9:30 am
Entrepreneurship—Team Performance—Sequestered and Performance

Preliminary Conference Schedule, continued

Saturday, April 16 (Continued)

10 am
Group Skills Written Testing—Session II

(Session II)             Students from the same school must take the test at the same time.

                                Same tests as those offered in Session I

10 am
Desktop Publishing—Written Test—Session II

10 am
Digital Video Production—Performance

10 am
E-Business—Performance

10 am
Business Presentation—Performance

10 am
Web Site Design--Performance

      10 am
New Section Officers’/Advisers’ Meeting

      12:30 pm
Network Design—Sequestered and Performance

      12:30-5:30 pm
Great America

      12:30 pm
L. Byram Bates Memorial Scholarship Interviews—Sequestered and Interview

      1 pm
Global Business—Sequestered and Performance

      1 pm
Management Decision Making—Sequestered and Performance 

      1:30 pm
Client Service Finals—Sequestered and Performance

      1:30 pm
Desktop Application Programming Performance

      2 pm
California Awards Committee Meeting

2:30 pm
State Officers’ Rehearsal

8 pm
Celebration of Excellence Awards Session

10:30 pm
Winners’ Meeting for NLC

10:30-12:30 pm
Awards Dance

11 pm
Reception for Advisers

1 am-6:00 am
Curfew (In your own rooms)

Sunday, April 17

8 am
Conference Headquarters


Competitive Events Headquarters

8—10 am
Pick up Reports and Materials

9—10 am
Nondenominational Church Service

9—10 am
Breakfast for Outgoing State Officers/Advisers/Board of Directors

  10—12 noon
Outgoing/New State Officers’ and Advisers’ Meeting

Conference Curfew

California FBLA prides itself on the exemplary behavior of our students at conferences.  The curfews that are established for overnight conferences are an important part of maintaining this tradition.

Guidelines for Advisers

Discuss curfew and consequences for violation with the members attending the conference.

Remember that the adviser cannot overrule the established curfew.

Check all students’ rooms each night to be sure that the curfew has been followed.

Curfew Definition 

Each student is in his or her own assigned hotel room at the curfew time specified in the conference program.  The student may not leave the hotel room until 6:00 am the following morning.

Consequences for Curfew Violation

It is the adviser’s responsibility to take appropriate action for curfew violations.  Schools that repeatedly abuse curfew may not be allowed to participate in future conferences.  School officials will be notified if rules are flagrantly violated.

The Board of Directors will assist advisers in enforcing curfew by checking hotel floors after curfew.  If problems exist, the appropriate adviser(s) will be notified to take corrective action.

Curfew Hours

Thursday, April 14
11:00 pm – 6:00 am

Friday, April 15
12:30 am – 6:00 am

Saturday, April 16
  1:00 am – 6:00 am

If we all do our part, there should not be any curfew problems.

Online Registration Instructions


For the 2011 State Leadership Conference, California FBLA will be using the online registration system which is directly linked to the national membership registration system used to register members.

From February 1 to midnight March 31, 2011, a link to the conference online registration system will be available under the “Conference” menu link on the home page of the California FBLA web site located at http://www.cafbla.org.   Click on the link to open the log-in page for the conference registration system.  (Detailed instructions are on the next page, if necessary.)

Your students will not appear in the system as available to register for the conference if their membership dues are not yet recorded as PAID in the national membership system.  All registrants must be paid members of FBLA by MARCH 1.  However, any student to be entered in one of the competitive events having a February 11 postmark deadline must have membership dues paid prior to that date.  Be sure to allow for time for nationals to post your dues payment if you are mailing a check to the national office.  Even credit card payments take up to three days to post.

It is the adviser’s responsibility to follow all event guidelines when registering students.  If an event requires students to first qualify in that event at the section level, be sure that the student has made that cut point.  If an event is limited to a certain number of entrants or grade levels, the adviser is responsible to make sure that his/her chapter registers according to those guidelines.

Please contact your section director immediately if a section qualifying student from your chapter cannot attend the SLC so that the student next in line can be notified and necessary changes in the registration database can be made.  In addition, each chapter will be allowed to register up to two students as “wildcards” in a written event.  

The system will time out about 20 minutes after you log in.  For large chapters, you may need to submit your registration in two or three online sessions on the same day in order to complete it.  

After making all of the entries, the system will take you to a screen where you will be able to review and print your registration summary.  A copy of the summary will be emailed to you and to conference personnel.  In addition, please print at least four copies of the Registration Summary for the following:

· Your business office to generate your back up for your check payable to:  California FBLA

· For your files

· Send with transcripts (for required events)

· Mail with your check to:   Joe McFarland, Business Manager

                                                 440 Woodhill Drive

                                                 Redding, CA 96003

Direct questions regarding the use of the online registration system to:

Sue Christensen

Cell:  909-264-0458 (after 4 pm please)

communicationsmanager@cafbla.org 

Direct questions regarding SLC to:

Kiki Nakauchi, Conference Chair

kikinakauchi@aol.com
Phone:  408-779-9996

Detailed Online Registration Information


Log In

· Online Registration Link is available at http://www.cafbla.org 

· Follow prompt to go to log in page

· Log In is the same as your Online Membership Log In

· User name:  Enter Your Chapter Number

· Password:  Service

Step One:  Contact Information

· Update Adviser Information

· Choose the adviser who will be the main point of contact

Step Two:  Adviser Registration

· Update Adviser List (Only adviser(s) on the list may register for the conference as advisers, others need to be added as guests/chaperones.)

· Click the check boxes for the advisers registering for this conference

· Designate years of service

Step Three:  Student Registration

· Only online paid members are listed

**Deadline for Membership is March 1.  All competitors’ membership dues must be received

    by the national office and posted by them before the student’s name will be activated.

· Procedure for Registering students

· Check the box next to each student attending

· Choose Current Grade

· Choose Competitive Events

▪   For team events, if the system ever asks for a Team Number, input the number 1

▪   Names of alternates, where allowed, will need to be emailed separately to 

     kikinakauchi@aol.com 

· If you need to register more than 30 students, please move to the end to finalize after 20 minutes.  Online database systems automatically time out, generally at 20 minutes, and you do not want to lose data.  If you need to log back in again to complete registration, it’s not a problem.  The latest version of your registration status in the system will be used.  Some schools need to log in and register several times to be sure that their entire team (sometimes up to 100 registrants) is entered.

               **Sign up Non-Members in Step 4 (Guests/Chaperones).

Step Four:  Guests/Chaperones

· Add any Guests/Chaperones attending and select the appropriate Registration Type

***Note:  Please use this option to register any attendee who is not an active Adviser or Student

                 Member

Step Five:  Finalize Registration

· Review registration information and finalize registration to proceed to Registration Summary.

Step Six:  Registration Summary

· Follow the instructions in the last paragraph of the Online Registration Instructions on page 11 (Print the necessary copies and distribute as specified.) 

Checklist for Dates and Mailings—WATCH RECEIVED/POSTMARKED


	Date
	Item or Activity
	What to Do

	February 1-

 March 24
	ONLINE CONFERENCE REGISTRATION Available

                          (for Pre Judged and Regular) - $85 per attendee) 
	www.cafbla.org 



	February 11
	Conference Registration Deadline for Pre-Judged Events

     Membership Dues Deadline (to be eligible for Pre-Judged Events)

      Online Conference Registration Deadline (to be eligible for Pre-Judged Events)

      Conference Registration Payment Deadline (to be eligible for Pre-Judged Events)

       Send with printed Conference Registration Confirmation Summary

           Checks payable to California FBLA
	Send $85 per attendee

www.fbla-pbl.org
www.cafbla.org 

Joe McFarland, Business Manager

440 Woodhill Drive

Redding, CA 96003

businessmanager@cafbla.org    

	Feb. 11

POSTMARKED
	Pre-Judged Event Entries Deadline

  Business Financial Plan Entry

  Business Plan Entry

  Computer Game and Simulation Programming Entry

  Desktop Application Programming Entry

  Digital Video Production Entry

  E-business Entry

  Electronic Career Portfolio Entry


  Web Site Design Entry 
	Send entries to be judged to:

Kiki Nakauchi, Conference Chair

745 Claremont Drive

Morgan Hill, CA 95037

Phone:  (408) 779-9996

kikinakauchi@aol.com 



	March 1

RECEIVED

(Nationals)
	  Membership Dues Deadline (to be eligible for SLC)
	www.fbla-pbl.org 

	March 1

RECEIVED
	  Business Achievement Awards—Individual

-Future                                     -Leader

-Business                                  -America
	www.fbla-pbl.org; make sure completed level is signed off by adviser 

	March 1

POSTMARKED
	 L. Byram Bates Scholarship Application Deadline
	Jennifer Stalley

5410 Wilshire Blvd., Suite 800

Los Angeles, CA 90036

Phone:  530-755-6777

jdstalley@yahoo.com 

	March 1

POSTMARKED
	 State and National Officer Candidate Applications
	Jennifer Stalley

	March 11

RECEIVED
	 School-Site Testing Request Form Deadline

     School-Site Testing Form for Qualifiers:

             -Accounting II                              -Spreadsheet Applications

             -Computer Applications                 -Word Processing I

             -Database Design & Applications    -Word Processing II

             -Desktop Publishing   
	Ernie Micheli

1412 Audubon Road

Mt. Shasta, CA 96067

Phone:  (530) 926-3024

competition@cafbla.org 

	March 18

POSTMARKED
	 Written Reports Deadline

    American Enterprise Project Entry

    Business Ethics

    Business Presentation

    Community Service Project Entry

    Emerging Business Issues

    Partnership with Business Entry

 Interview Materials Deadline

    Future Business Leader Materials

    Job Interview
	

	March 18

POSTMARKED


	State Recognition Awards Deadline

   State Project Recognition Forms

      -Government Awareness Project (GAP)        -Middle Level Chapter Project

      -Professional Division Membership Project    -Adopt-A-Chapter Project

      -March of Dimes Project (Mission LIFT)

   Internship Project 

   FBLA Goes Green

   Financial Literacy
	Jennifer Stalley

5410 Wilshire Blvd., Suite 800

Los Angeles, CA 90036

Phone:  530-755-6777

jdstalley@yahoo.com 



	March 24

RECEIVED
	 Conference Registration Deadline for Regular Participants--$85

    Online Conference Registration Deadline (to be eligible for regular registration fee)

     Conference Registration Payment Deadline (to be eligible for regular registration fee)

      Send with printed Conference Registration Confirmation Summary
	www.cafbla.org 

Joe McFarland

Checks Payable to California FBLA

	March 25-

 March 31
	ONLINE CONFERENCE REGISTRATION AVAILABLE

(for LATE registration) - $90 PER ATTENDEE
	Send $90 Per Attendee


Checklist for Dates and Mailings—Watch RECEIVED/POSTMARKED


	March 24

RECEIVED
	Hotel Reservation Deadline

    Hotel Reservation Form (FAX or EMAIL)

    Hotel Payment Deposit (Mail Check)
	FAX or EMAIL FORM to

Jeannie Nguyen, Reservations

Hyatt Regency Santa Clara

FAX:  (408-510-6449)

Email:  jeannie.nguyen@hyatt.com 

MAIL CHECK ONLY to

Jeannie Nguyen, Reservations

Hyatt Regency Santa Clara 

	March 24

POSTMARKED
	School-Site Testing Completed Entries
	Ernie Micheli

	March 28
	Last Day to Change Event Registration
	www.cafbla.org 

	March 28

POSTMARKED
	Local Chapter Annual Business Report Entry 

  (For competition only)
	Kiki Nakauchi

	March 28

POSTMARKED
	Final Program of Work Progress Form (POW) for

 BA2  Chapter Recognition
	Kiki Nakauchi

	March 28

POSTMARKED
	Gold Seal Chapter Deadline

  Final Program of Work Progress (POW) form attached to 

  One copy of Local Chapter Annual Business Report
	Your Section Director

	March 31

RECEIVED
	Conference Registration Deadline for LATE Participants ($90 per attendee)  

       Online Conference Registration Deadline (late registration)

      Conference Registration Payment Deadline (late registration)

             Send with printed Conference Registration Confirmation Summary
	www.cafbla.org 

Joe McFarland

Checks payable to California FBLA

	March 30

RECEIVED
	SPECIAL OPPORTUNITIES—All checks payable to California FBLA

  SLC Grams (Form and payment)

  Great America Tickets (Form and payment)

  Silent Auction Monetary Donation (Form and payment if donation only)

  Membership Market Share Award (Form)
	Kiki Nakauchi, www.cafbla.org 

Alan Mello, www.cafbla.org 

 Mail form and check to:

 201 Stanbridge Court

 Danville, CA 94526

Joe McFarland, www.cafbla.org 

Kiki Nakauchi, www.cafbla.org 

	April 15, 16, 17
	Conference Forms

  Code of Conduct Forms

  Emergency Medical Treatment Release Form
	Conference Registration/

Conference Headquarters

	April 15, 16
	Silent Auction Basket Donations
	Conference Headquarters


	CONFERENCE CONTACT INFORMATION

	General Questions

  Kiki Nakauchi                                                                        

  745 Claremont Drive                                           kikinakauchi@aol.com 

  Morgan Hill, CA 95037                                                 (408) 779-9996
	Online Registration Questions

  Sue Christensen

                                                    communicationsmanager@cafbla.org 

                                                               (909) 264-0458 (after 4 pm)

	Competitive Events

Ernie Micheli

1412 Audubon Road                                          competition@cafbla.org 

Mt. Shasta, CA 96067                                                    (530) 926-3024           
	Hotel Reservations and Deposit

Jeannie Nguyen, Reservations

Hyatt Regency Santa Clara                            jeannie.nguyen@hyatt.com
                                                                       FAX (408) 510-6449 

	California FBLA Payments

  Joe McFarland

  440 Woodhill Drive                                 businessmanager@cafbla.com 

  Redding, CA 96003                                                     (530) 243-7408
	Need Help!

  Judy Nunes

  FBLA Program Coordinator

  P. O. Box 102                                      programcoordinator@cafbla.org 

  Cottonwood, CA 96022                                                (530)  347-1728

	CALIFORNIA FBLA SECTION DIRECTORS      

	Bay Section:  Kiki Nakauchi                                kikinakauchi@aol.com 

745 Claremont Drive                                                      (408) 779-9996

Morgan Hill, CA 95037
	Inland Section:  Lee Lara                              inlanddirector@cafbla.org
Centennial High School                                   (951) 739-5670, ext. 3815

1820 Rimpau Avenue, Corona, CA 92881                  

	Central Section:  Robert Franklin       

Los Banos High School                          rfranklin@losbanosusd.k12.ca.us            

1966 11th Street, Los Banos, CA 93635                            (209) 826-6033
	Northern Section:  Pam Stalley               

Williams High School                                    northerndirector@cafbla.org 

P. O. Box 7, Williams, CA 95987                                      (530) 473-5369

	Gold Coast Section:  

Eric To                                                 Karen Wong

1328 South Prospect Ave., #D              130 Franklin Avenue

San Gabriel, CA 91776                         San Gabriel, CA 91775

goldcoastdirector@cafbla.org                goldcoastdirector@cafbla.org 

(626) 297-0343                                   (626) 353-9513
	Southern Section:  Theresa Hagelbarger

Villa Park High School                                  southerndirector@cafbla.org 

18042 Taft Avenue                                                        (714) 532-8020

Villa Park, CA 92861                                                                 

                                   


Note:  *Address labels are attached on the last page for your convenience in sending in the materials.

	California Future Business Leaders of America 

2011 State Leadership Conference

Housing Reservation Form


All hotel information must be e-mailed or faxed by March 24.



Accommodations


(Rates are $137.47 per night, per room, including tax)


Single
Double
Triple
Quad




1 person
2 people
 3 people                4 people


1 king bed
1 king bed
2 double beds 
2 double beds 


Please note:  Double Beds will be assigned on a first come, first serve

                                                                                                                              basis based on the date the reservation requests are 

                                                                                                                              received by the hotel.


Do not mail this reservation form.  Only send it via e-mail or fax.

If paying by check, send payment by March 24

to:

         Hyatt Regency Santa Clara

         5101 Great America Parkway

         Santa Clara, CA 95054

Please do not call the hotel.  If you contact the hotel and ask for reservations, you will be directed to the Hyatt Regency National Reservation Line, and they will not be able to assist you.  Our contact is Jeannie Nguyen.  If you have questions, e-mail her at jeannie.nguyen@hyatt.com or call (408) 510-6451 (direct line).  

To guarantee your reservation, send a check for the first night’s room and tax for each room on the rooming list (to be credited to your account) OR a credit card number in the space provided below.  If submitting a check, please be sure to include the name of the school on the check.  Failure to arrive on your indicated check-in date without prior notification will result in cancellation of your reservation and forfeiture of your deposit, or one night’s room charge will be billed to your credit card.  RESERVE EARLY OR YOU MAY BE AT THE OVERFLOW HOTEL.


	Person responsible for group’s billing
	

	School Name
	

	Mailing Address
	

	City/ZIP
	

	School Phone 
	
	Fax Number
	
	

	Date and Time of Arrival
	
	Departure Date
	

	Credit Card Type
	
	Card Number
	

	Expiration Date
	
	Name on Card
	


I authorize the Hyatt Regency Santa Clara to charge my account for one night’s deposit and all applicable taxes.

Signature of Card Holder

Check-out time is 12 noon.  Rooms may not be available for check-in until 3:00 p.m.

Complete the rooming list on the next page.

Housing Form, part 2

	School
	
	Responsible Adviser
	


Please type or print clearly the names and complete all column(s).  

	Check Appropriate Room Type
	Male or Female
	Name(s) of Room Occupant(s)

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	

	 FORMCHECKBOX 

Single
	
	

	 FORMCHECKBOX 

Double
	
	

	 FORMCHECKBOX 

Triple
	
	

	 FORMCHECKBOX 

Quad
	
	


Copy this sheet if you need additional space.


	California Future Business Leaders of America

2011 State Leadership Conference

Special Opportunities 


Silent Auction . . .

This is your opportunity to put together a basket, box, can (some kind of container) full of enticing items using a unique theme for the Silent Auction to be held on Friday, April 15.  The contents may be for teenagers, adults, or for both, but in good taste, of course.

	Chapter Name
	
	
	Adviser
	

	Adviser’s Phone
	
	
	Adviser’s E-mail
	

	Theme
	
	
	Approximate Cost
	


List major contents: 




Bring this form attached to your contribution to Conference Headquarters when you arrive.

If you prefer, you may send a check for $25 by March 30, and the conference committee will make a basket for you.  Please send the check made payable to California FBLA to:


Kiki Nakauchi

745 Claremont Drive

Morgan Hill, CA 95037

Membership Market Share Award . . .

Chapters must submit official proof from the school’s 2010-2011 First Principal (P-1) Apportionment Report showing their official school enrollment plus FBLA membership in order to be considered for this award.

	 School
	
	 Adviser
	

	Section
	
	Phone 
	  E-Mail
	

	School Enrollment
	
	Chapter Membership
	
	


Please attach 2010-2011 First Principal (P-1) Apportionment Report to this form and submit by

March 30, 2011 to Kiki Nakauchi

*Official membership records are audited in the state office for other membership awards.  An entry form is not required for membership award recognition except for the Market Share Award.

	California Future Business Leaders of America

2011 State Leadership Conference

Special Opportunities


SLC Grams . . . Here is your opportunity to publicly announce your gratitude, thanks, or congratulations!  Surprise your friends, family, students, or FBLA colleagues with a personalized message in the 2011 SLC conference program.  

Wish event competitors good luck

Congratulate your chapter on a successful year

Thank advisers and parents for their support

Thank school administrators and/or business partners for their support

        Messages may not be related to state officer candidates

Use your imagination, but keep in mind that all ads must be professional!  The cost is $5 per gram.  California FBLA reserves the right to edit.  Please print or type the message and submit this form by March 30.

2011 SLC GRAM (MESSAGE)

	

	

	



Great America . . .  Yes!  As part of the conference, reserve your tickets for this special opportunity!

Great America is right across the street from the Hyatt Regency (walking distance)!

You may use the tickets on either Saturday, April 16, or on Sunday, April 17, 2011.

High School __________________________ Adviser______________________Phone ______________

Address ______________________________________________________________________________

Adviser’s Email ______________________________________ No. of Tickets_______________________

	Submit completed FORM and check by

March 30 to:

Alan Mello

201 Stanbridge Court

Danville, CA 94526


	Make check payable to CA FBLA 

$30 per ticket, non refundable




	California Future Business Leaders of America

2011 State Leadership Conference

Code of Conduct Form



Student Name (print/type)






School (print/type)

FBLA, as an integral part of the Business Education programs in California, offers training to students with career objectives in business and office occupations.  Because individual conduct and appearance is a phase of this training, it becomes the responsibility of all persons to see that proper conduct is adhered to at all times from the time students leave home until they return home.

Attendance at any FBLA sponsored conference or activity is a special privilege.  Knowing that any organization is judged largely by the behavior of its individual participants, the following Code of Conduct is subscribed to for members, guests, and advisers who attend California FBLA activities and conferences.

1. All students attending a conference must be paid members of FBLA.

2. All chapter members attending FBLA conferences are expected to attend all sessions of the conference.

3. All persons shall behave in a courteous and respectful manner refraining from language and actions that might bring discredit upon themselves, their school, their home, their friends, the conference, or upon the FBLA organization.

4. Because conference attendees are guests using the facilities, special care should be taken not to deface or destroy any property.  Do not throw anything out of windows or over balconies.  Any damages to any property or furnishings in the hotel rooms or buildings must be paid for by the individual or chapter involved.

5. Dress regulations established for the conference shall be business attire as defined by the FBLA Dress Code.

6. Curfew regulations shall be interpreted to mean that each person shall be in his/her room and shall begin ½ hour after the last scheduled activity unless stated otherwise in the conference program.  Conference area participants not staying in the hotel shall be off the grounds of the hotel by the curfew.

7. Student delegates shall (1) keep their adult advisers informed of their activities and whereabouts at all times, (2) not use their own cars or ride in cars belonging to others during the conference, unless accompanied by an authorized adviser, and (3) not engage in dating activities with students not attending the conference.

8. NO ALCOHOLIC BEVERAGES OR ILLEGAL DRUGS in any form shall be possessed or used at any time under any circumstances on public or private property.  Smoking is prohibited.

9. Identification badges are to be worn at all conference activities.

I have read and agree to abide by the California FBLA Code of Conduct.  I also agree that the school officials, the FBLA chapter adviser(s), or the FBLA Board of Directors, have the right to send me home from the activity at my expense, provided that in their opinion, the seriousness of the violation of the Code of Conduct warrants it.

Student Signature 





 Parent Signature 






Adviser Name (type/print) 





 Date 






Advisers:  Please bring two copies of the Code of Conduct and the Medical Release forms for each student with you to the conference.  One copy must be turned in when you pick up your conference registration packet and will be kept by the state chapter.  The second copy should be kept in your possession while you are at the conference.

	California Future Business Leaders of America

2011 State Leadership Conference

Permit to Attend ~ Release of Claim for Damages ~ 

Emergency Medical Treatment Authorization


School 







Phone 








Adviser 







E-mail 








Name of Student 






 Date 





_______

Home Address







 Phone 
















 Date of Birth 






This is to certify that 






 has my permission to attend the above named FBLA activity.  I also do hereby, on behalf of 





 absolve and release the school officials, the FBLA chapter advisers, and the California FBLA state staff and directors from any claims for personal injuries that may be sustained while he/she is enroute to and from or during the FBLA sponsored activity.

Adviser Signature 














School Official Signature 











_______

I authorize the above named adviser or California FBLA state representatives to secure the services of a doctor or hospital in the event of an emergency.  I agree to incur the expenses for necessary services in the event of an accident or illness and to provide for their payment.

Student Signature 














Parent/Guardian Signature 













Medical Information:

Known allergies (drug or natural): 












Special medication being taken: 










_______

Date of last tetanus shot: 













History of heart condition, diabetes, asthma, epilepsy or rheumatic fever: 





_______

Any physical restrictions: 













Other conditions: 














Family doctor: 







 Phone: 




_______

Parent or Guardian phone—Work:


 Home: 



 Other: 





Insurance Information:

Insurance company name: 













Policy number: 














Coverage: 















Address Labels

The attached labels are for your convenience

in returning conference materials.

Only payment (if paying by check) should be mailed.  


Be sure to note your school on the check. 


Make checks payable to Hyatt Regency Santa Clara











Please e-mail or fax hotel reservations to:


               Hyatt Regency Santa Clara


            Jeannie Nguyen, Reservations


                    Fax:  408-510-6449


         Email:  � HYPERLINK "mailto:jeannie.nguyen@hyatt.com"��jeannie.nguyen@hyatt.com� 








   Make check payable to CA FBLA 





                    $5 per message








    Submit completed FORM and


      check by March 30 to:


       Kiki Nakauchi, SLC Chair


       745 Claremont Drive


       Morgan Hill, CA 95037
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